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Interpreter & Translator  
Application Form 
 
Send to: Rhonda Greenway, Iowa International Center 
Edna M. Griffin Building, 319 7th Street, Suite 200, Des Moines, IA 50309 
rgreenway@iowainternationalcenter.org  |  Phone: 515-282-8269, x16  |  Fax: 515-282-0454 

 
Date:        

 Personal Information  
 Mr.  or 
 Ms. /Mrs.  

(Prefix 
Optional)  First Name:       Last Name:       

Address:       

Home Phone:       Fax:       

Cell Phone:       E-mail:  

Work Phone:         
 
 
List language(s) and dialect(s) you are applying to interpret/translate into/out of, beginning with your native language first: 

              
 

Current Employer:        

Position:        

May we contact you at work?  Yes       No 
 

City & Country of Birth:    

Citizenship:         

Do you have authorization to work in the USA?  Yes       No 

Have you ever been convicted of a felony?  
(A conviction may not automatically disqualify an applicant.)  Yes       No 

Are you at least 18 years of age?  Yes       No 
 
 
Highest level of 
education completed:       Year of Graduation:       

School:       Major/Specialization:       

Additional Education, if applicable:       
 

✔

✔
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 Availability  
 
Interpretation Assignments 
 
Indicate your preference for oral interpretation and/or written translation work: 
 

 Both oral interpretation and 
written translation work 

 Oral interpretation work only   Written translation work only 

 
 
Which days & hours are you available to interpret?  
      
 
 

Do you have transportation?   Yes     No 
 

Are you willing to travel?   Yes     No     If yes,     Within central Iowa?       Statewide? 
 
 
Do you have any rate expectation for interpretation work?  $      per hour 
 
 
Translation Assignments 
 
What computer programs do you feel comfortable using and have access to? 
      
 
 
 
Do you have any rate expectation for written translation (per word or page)?   $      per        
 
 

 Volunteer Opportunities  
 

 
Are you interested in other volunteer opportunities with the Iowa International Center? If yes, please check 
either or both options that interest you: 
 

  Public Relations/Media  
(Promotion/outreach, developing marketing materials, enhancing the Iowa International Center 
website, etc.) 

 
  International Visitors  

(Hosting visitors for meals in your home, hosting visitors overnight, driving visitors to professional 
appointments, sharing professional expertise with visitors) 

 
 
Would you like to be added to the Iowa International Center’s email list?   Yes       No 
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 References  
 
 

List three references who can speak to your past interpretation/translation or  
other professional experience. References should not include family members. 

 
 
Reference 1: 

Name:       

Relationship to you:       

Company/ 
Organization:       

Address:       

Phone:       E-Mail:       
 
 
 
 
Reference 2: 

Name:       

Relationship to you:       

Company/ 
Organization:       

Address:       

Phone:       E-Mail:       
                            
 
 
                                                                                                                                            
Reference 3: 

Name:       

Relationship to you:       

Company/ 
Organization:       

Address:       

Phone:       E-Mail:       
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